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[bookmark: _Toc120804121]Choosing a Graduate Program and Mentor
When choosing a graduate mentor, you must speak directly with Dr. Steinman before solidifying your choice. Mentors must be on the MSTP Website, or they will need to obtain executive committee approval. Please contact Kathy to start the process. 
Pitt Graduate Faculty also must have “graduate faculty status” which is a several month process. Please check here to determine if your chosen mentor has obtained this status. 
Once your graduate mentor has been approved, reach out to the Graduate Program Director. If you don’t know who is in charge of your Graduate Program (this does change), please reach out to Kathy. Make sure they know you are a MSTP student, and you want to join their graduate program. Also, when choosing a mentor make sure you communicate with them to determine the status of their funding, projects, etc. Also, let them know when you will join their lab (usually in July of your rising G1 year). 
Kathy will also reach out to the mentor to confirm funding. For the School of Medicine Graduate Programs the mentor is only responsible for the student’s Stipend ($33,360 effective 9/1/2022). The SOM Graduate Program pays the student’s tuition.  
If the student is not planning on enrolling in a School of Medicine Graduate Program (i.e., Public Health or CMU), please reach out to Kathy to figure out alternate ways to ensure that the student’s stipend is at least $33,360 annually. 
[bookmark: _Toc120804122]MSTP Mental Wellness Resource List
1. Pitt SOM Ombuds Office: https://www.medschool.pitt.edu/ombuds-office 
2. Student Health Advocacy Resource Program (SHARP): PittMedWellness@gmail.com
a. Student representatives provide access to resources as well as anonymous and confidential advice in navigating the difficulties of medical and graduate school. Feel free to contact your medical school class elected representatives or MSTP reps (or both). MSTP representatives: Britt Chamberlain and Jenna Gale. 
3. MSTP Career Advisors: Your MSTP career advisor can act as a confidential advisor for academic and personal issues. Because CA’s also report to the MSTP administration on academic progress, please remind your CA that you prefer certain discussions to remain confidential.
4. School of Medicine Counselor, Linda Ewing, Ph.D ewing.linda@medschool.pitt.edu and psychiatrist Robin Valpey MD, valpeyre@upmc.edu
5. Pitt Counseling Services: 412-648-7930
a. Wide range of services available for those in need: individual, couples, group therapy, and peer support groups. Workshops available for those on campus. FREE to all university students.
6. Stress Free Zone (SFZ): 3rd Floor William Pitt Student Union Building.
a. SFZ provides space for students to practice and learn mindfulness approaches to dealing with stress.
7. Pitt Psychiatric Services: 412-383-1800; Requires insurance
a. For students in need of psychiatric care or have questions concerning psychiatric medications.
8. Pitt Title IX Office: 412-624-2121; titleixcoordinater@pitt.edu
a. Report issues of sexual assault or harassment with full confidentiality.
9. Office of Sexual Harassment and Assault Response and Education (SHARE): 412-648-7930
a. Resources for all University members to help report, cope with, and prevent incidents of sexual misconduct or assault.
10. University of Pittsburgh Police: 412-624-4040 (non-emergency); 412-624-2121 to speak to a counselor on call 24/7
[bookmark: _Toc120804123]    Additional Resources for MSTP students enrolled at CMU
1. Counseling and Psychological Services (CaPS); 412-268-2922
a. Safe, confidential environment to talk about personal and academic concerns.
b. Peer support groups for PhD students offered multiple times each semester. Call for info
c. CaPS offers consultations, individual therapy, outreach and educational presentations, referrals, and psychiatric care.
2. Carnegie Mellon Advising Resource Center (CMARC); 412-268-2150; cmarc-department@andrew.cmu.edu
a. Academic advising services geared toward challenges faces by underrepresented ethnic minorities.
b. Aims to build social and academic networks between peers, communities, and cultures.
3. The Mindfullness Room: First floor lounge of West Wing on CMU campus.
a. Great space to relax, meditate, breathe, and gather with other students engaging in mindfulness activities.
4. [bookmark: _Hlk120530838]Graduate Student Ombudsman, Suzie Laurich-McIntyre, 412-268-7307; slaurichmcintyre@cmu.edu
a. Academic concerns are best dealt with in the student’s department, but in the event of a larger academic issue, the ombudsman is a neutral 3rd party advisor (not personal advocate or mediator), who advocates for a fair process in resolving issues. The student ultimately makes decisions about how to manage a problem or conflict. There are additional representatives designated for each college within CMU.
5. Carnegie Mellon Police
a. Emergency: 412-268-2323
b. Non-Emergency: 412-268-6232
c. Email: campuspd@andrew.cmu.edu
[bookmark: _Toc120804124]    Resources available in the Pittsburgh Community
1. Resolve Crisis Network: 1-888-796-8226
a. A crisis can be anything from feeling lonely and needing to talk, to feeling overwhelmed with life. Stress and problems — both large and small — fill each of our lives and we all have moments of crisis.
b. 24-hour crisis support, referrals, intervention services for adults, teens, and their loved ones.
2. Mercy Behavioral Health Crisis Center: 1-877-637-2924
a. Individualized treatment and support for those in crisis. Mental health professionals are available 7 days a week, 24 hours per day. Receive a confidential assessment with a crisis the same day you call.
3. Gay and Lesbian Community Center of Pittsburgh: 412-422-0114; info@glccpgh.org
4. Gateway Rehabilitation Center: 412-604-8900; Inpatient and Outpatient addiction recovery
5. Planned Parenthood: 1-800-230-7526; Comprehensive and complementary care to those in need of services.
6. Pittsburgh Action Against Rape (PAAR): 1-866-363-7273; Support for Victims of Sexual Violence
7. Center for Victims: 1-866-644-2882; Support for victims of any crime
8. National Suicide Prevention Lifeline: 1-800-273-8255; 24/7, free, confidential support for people in distress.







[bookmark: _Toc120804125]Step 1
Sign up for Step 1 occurs online through the NBME. It is a multi-step process that involves sending in your photo to the NBME office to get verified, and then they will send you your USMLE Step 1 permit.  

Usually the process starts in December. Get to know Laura Lee Jeannerette (LLJ), she will help you through studying for Step 1 and will be sending you a lot of information over the next couple of months. 

1. Experienced Student Suggestions: - THIS MAY BE OUTDATED KATHY IS CHECKING WITH LLJ
0. Turn in the physical mailed in copy during winter break or right before. Mail your application certified mail with tracking. – NEW KATHY IS CHECKING – we think this is all electronic now. 
0. We never had a problem scheduling a test in Pittsburgh, but it can be hard to get seats in other major cities. USMLE starts processing a lot more applications after the New Year because everyone submits applications then so if they could it would be better to mail (certified) the application in before the New Year. 
0. The signing up for Step process is very strange and unlike any other standardized test they have probably taken to this point, but it will work out!
Your official study period starts in mid-March, and you are expected to take Step 1 by April 30 of your MS2 year. LLJ Provides a list of student study plans that students can use to create their own study plans. 
[bookmark: _Toc120804126]Step 1: Requesting a Board Study Month
We strongly encourage completion of Step 1 by the April 30 deadline, there are rare circumstances in which extensions can be considered. Approval is needed for any change in the exam date beyond the April 30 deadline. A 1-month extension needs to be approved by Dean Gonzaga, Dr. Steinman and then the MSTP Promotions Committee, and is not automatic. A formal request with reasoning must be submitted to Kathy Hansell-Prigg (kjh2@pitt.edu) no later than April 15. Those seeking an extension must be working with Laura Lee Jeannerette.

We would like to clarify that if the month is approved and taken as an independent study month it is an unpaid LOA from the MSTP. However, if a student fulfills the conditions for, and is officially registered for the SOM class MSELCT 5300 (Board Study Month), the MSTP Promotions Committee will consider approving this as an elective month (with ongoing MSTP enrollment) rather than as an unpaid LOA.  Any additional month required beyond this 1-month course would require advanced approval by the MSTP Promotions Committee and would be an unpaid LOA.

MSELCT 5300 requires on-site work with Laura Lee Jeannerette with an agreed study plan and assessments. Weekly check-in with Kathy Hansell-Prigg is necessary to remain in this course. 
[bookmark: _Toc120804127]Clinical Rotation Orientation and Scheduling 
In Late December you will meet with your Advisory Dean, Eliana Bonifacino, ELB144@pitt.edu to discuss your top 5 clinical rotations. In the past, MSTP students have been given priority for scheduling clerkships, but you must communicate with your advisor. Submission of your choices is due in Early January.
You will have meetings with Dr. Bonifacino to facilitate your clinical rotation choices and schedule. Please send your top choices to Dr. Gonzaga (not the general lottery system) as the medical school prioritizes MSTP because of the upcoming transition to graduate school. Students can either do two four-week rotations or one eight-week rotation. This process will happen in January/February next year.
Prior to starting graduate school, all MSTP students complete 8 weeks of required clinical core clerkships. The 8 weeks occur during the months of May and June. This front-loads requirements so once students re-enter medical school post thesis it enables research engagement in MS3 and 4. 
July 1 you will start in either a 3rd or 4th laboratory rotation or begin your time in your PhD laboratory. 
[bookmark: _Toc120804128]Final Laboratory Completion Checklist 
This is for the 3rd or 4th MSTP Rotation or beginning of your PhD Laboratory Rotation (please complete at least 3 months prior). To optimize your mentorship experience in lab, we would like you to attest to having completed the following checklist. 


Identified MD-PhD students who work or have rotated in the lab (Skip if no MSTPs in the lab)
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Asked another MD-PhD or PhD student about their experience working with this mentor


Discussed mentor selection with graduate program directors and/or Career Advisor


Discussed mentor selection with Dr. Steinman/Flynn/Monga/Schwartz/or Talabi

Based on the above conversations, how confident (1-10) do you feel about your choice of faculty mentor
_____
If below 5, please explain your specific concerns regarding the mentor

[bookmark: _Toc120804129]Transition Paperwork (also known as the Faculty Agreement) 
Key responsibilities within the different parties involved during the student’s transition: 
Student Responsibilities: Determine which Graduate Program you want to matriculate into, determine which mentor you would like to work with and communicate both decisions to Kathy as soon as you can. Meet with your Graduate Program chair and discuss their program’s specific milestones to MSTP students. 
Student will sign the student section (Section X part I) of the Faculty Agreement (which is also known as the Transition Paperwork). Under the student signature you will see the following statement “By signing I am attesting to the fact that they have met with my chosen graduate faculty director and discussed milestones and what is expected of a MSTP student in that program.“ This is new this year, we want to make sure that every student is aware of the milestones required of MSTP students in the graduate programs and that the graduate program directors are aware of the MSTP students intent to join their programs. 
Please note for Pitt Graduate School of Public Health you must submit an application through SOPHAS and pay the required fee (I believe this is $150, Kathy will reimburse this fee through Concur). Your MCAT scores can be used instead of GRE. The deadline for applying is January 15.
This transition paperwork is due in early May (but before dedicated is better). 
The student must sign the appropriate line and Kathy will reach out to obtain the rest of the signatures after you tell her your chosen mentor. If the student has not made a mentor match and is doing another rotation over the summer, then the paperwork is not due until late July. 
Kathy Responsibilities: Kathy will reach out to the mentor to discuss funding of the student during the PhD years, obtain signatures of mentor, payroll representatives, graduate department and graduate program directors. Kathy and Justin will send the student’s MSTP application to the graduate program so that the graduate program can matriculate them into their program. 
Graduate Program Coordinator: They will draft an offer letter to the student admitting them officially into that specific graduate program. Please share this letter with Kathy. They will also draft an appointment letter on graduate program letterhead. The appointment letter information will be based off information gathered from the Faculty Agreement and the funding information. 
[bookmark: _Toc120804130]Transition to the Lab
Advice from fellow students: 
· This is a tricky time. You are going from having a ton of structure, where you have to be at a certain place at a certain time every day and read a prescribed set of books to do well, to an unstructured program with limited mandatory responsibilities and much less guidance. There is a lot of ambiguity you will face. 
· Make sure you talk to your administrators about payroll and health insurance (the deadline to enroll in graduate school health insurance is September 30). Also, after you have enrolled in the graduate school health insurance, you can cancel your medical school insurance. 
· Also make sure you read over your contract from your department. Some department provide funds for laptops and conferences, while others do not. All this information will be in your contract. 
[bookmark: _Toc120804131][bookmark: _Hlk120531331]Professional Executive Coaches
The MSTP will pay for two individualized hourly coaching sessions for each student in G2 year and MS4 year. In the G1 year, group executive coaching sessions are held twice.   Students can apply for supplemental coaching sessions outside of these periods; see Kathy Prigg or Richard Steinman for the form.
[bookmark: _Toc120804132]Advice from fellow students:
Students should come prepared for a few professional items to discuss. These can include, but are not limited to, time management, saying no / task prioritization, conflict resolution with mentors or peers, career identity over time, etc.
[bookmark: _Toc120804133]Longitudinal Clinical Clerkship (LCC)
The winter of G1 you will meet with Dr. Monga and Amanda Bytzura for an LCC orientation.
Students can choose to either complete their LCC in the ½ per week for 20 weeks (preferred) or the 1 day per week for 10 weeks format. We have started to provide mentors with a document of suggested guidelines for completing LCCs when students are enrolled in the course so that mentors have an idea of objectives to aim for with the student. Students are free to choose their mentors and preferred clinics. If they need assistance selecting a mentor, they notify Dr. Monga of the specialty they are interested in pursuing for their LCC, and Dr. Monga reaches out to the residency program director of that department to ask for suggestions on potential mentors for the students. A completed proposal, which covers the student’s goals and objectives for the LCC, must be completed and signed by the mentor to be officially registered for the course. 
[bookmark: _Toc120804134]MSTP 5990: MSTP Longitudinal Clinical Clerkship—Proposal
Four weeks before your graduate school registration, you need to submit a written proposal, signed by your clinical mentor to the MSTP LCC Director’s assistant, Amanda Bytzura (bytzuraam@upmc.edu).  The proposal should be ~500 words and answer the following questions posed below.  Please visit the Student Resources section of the MSTP website for the complete guidelines and description of the LCC.

	Student’s Name
	
	Current Grad. School Year
	LCC 1
	

	
	
	
	LCC 2
	

	Mentor’s Clinic
	

	Start Date
	
	End Date
	

	Mentor’s
Name
	
	Mentor’s
Signature
	
	Date
	



1. Who is the clinical mentor and why did you choose them?
2. What are the dates of your rotation (half day per week for 20 weeks or one day per week for 10 weeks)?
3. What will you do and learn during the rotation?

[bookmark: _Toc120804135]MSTP 5990: MSTP Longitudinal Clinical Clerkship—Final Report
Upon conclusion of your LCC, you need to complete a final report.  Please email your report to Amanda Bytzura (bytzuraam@upmc.edu).

	Student’s Name
	
	Current Grad School Year
	LCC 1
	

	
	
	
	LCC 2
	

	Mentor’s Clinic
	

	Start Date
	
	End Date
	

	Mentor’s
Name
	
	Mentor’s
Signature
	
	Date
	




· In one or two paragraphs summarize your clinical activity. Please include a brief description of the clinical setting (types and numbers of patients seen, the logistics of the medical team interactions and the nature of your clinical encounters). 
·  In one paragraph state what you learned from the experience. 

[bookmark: _Toc120804136]MSTP 5990: MSTP Longitudinal Clinical Clerkship— Mentor Evaluation Form
Please complete this form and email it to Amanda Bytzura (bytzuraam@upmc.edu).

	Student’s Name
	
	Current Grad. School Year
	LCC 1
	

	
	
	
	LCC 2
	

	Clinic
	

	Rotation Dates
	Start Date
	
	End Date
	

	Suggested Grade
	(choose from:  Honors, High Satisfactory, Satisfactory, Low Satisfactory, Unsatisfactory)


	
Mentor’s Name
	
	Mentor’s 
Signature
	
	
Date
	



Comments (should include an evaluation of clinical knowledge and professionalism):







[bookmark: _Toc70929586][bookmark: _Toc73697971][bookmark: _Toc123807708]F30 Awards during Medical School
Students that return with a F30 receive stipend bonus of $250 per month up to $3,000 per year during medical school enrollment. We calculate how many months remain on your F30 and once your employee record has been transferred back to the MSTP we initiate a onetime direct deposit. If you have more than 1 year remaining on your F30, then September of your MS4 year we would do another direct deposit ($250 x months remain).
Your F30 must be transferred to the MSTP office to be eligible for the bonus, please send Kathy your PhD Grant Administrator name and email. 
Please note that F30 awards DO NOT receive a bonus of $250/month up to $3,000 per year. 
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